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performance?

Please provide the trainee with a copy of the Health and Safety requirements in your institution.
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The trainee attendance was regular

Lalaiee OIS oyl Hguaa~

The trainee technical knowledge in
his/her major was excellent
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The trainee has the ability to
communicate arguments and ideas
clearly in oral, visual and written
forms to various audiences
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The Information systems practice
level of the trainee was excellent
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The trainee has good knowledge in

computer networks and

communication
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The trainee was excellent in
problem solving and critical
thinking
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The trainee has good awareness in
computer ethics and ethical work
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The trainee has the ability to work
as a member of diverse team
showing good interpersonal skills
and an understanding of diversity
issues.
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What are your recommendations to improve the performance level of future trainees?
il elal aual AU A Lo

---------------------------------------------------------------------------------------------------------------------

................................................................................................................................................

----------------------------------------------------------------------------------------------------------------------------------------------

What are your suggestions to improve BUC IT curriculum?
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Introduction

Training is one of the basic goals of university life provided by the section of
Career Guidance and Graduate Affairs at Al Buraimi University College. Through it,
cooperation and exchange between the college and external institutions is
enhanced, and students and graduates are prepared for the labor market, which in
turn leads to developing their skills and expanding their cognitive and cultural
horizons.

The section plays its role in finding appropriate opportunities to train and qualify
students, and provide them with practical skills and useful experiences that qualify
them for their next professional path. This is done by linking the student’s major
with his knowledge of practical application, and coordinating and following up with
various institutions in the community to find the appropriate place that is
compatible with the student’s or graduate’s major.

The concept of training is represented by a set of practical experiences, which are
obtained through realistic applications of knowledge, skills, and theoretical sciences.
The Career Guidance and Graduate Affairs Section is the link between the college
and governmental and private institutions in order to train the about - to graduate
students and graduates.

In conclusion, the section strives to take care of students and graduates so that they
are fully prepared for the labor market, seeking to graduate qualified students who
achieve the graduate attributes that we seek to contribute to the wheel of
development.

Career Guidance and Graduate Affairs Section
Department of Student Affairs
AL Buraimi University College
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First: Training procedures
Training procedures within the college:

1. The trainee submits a training request to the section of Career Guidance and Graduate
Affairs through the department’s form for requesting training within the college, attached 1.

2. Ensure that the trainee meets the training requirements of the department and the
training destination.

3. The trainee is added to the list of trainees and is selected based on priority in application.
4. Contact the relevant training department to provide a vacancy.
5. Inform the trainee about his training opportunity.

6. After approving the training, in Attachment 2, those concerned about the presence of a
trainee will be notified with full details, including: (Dean— Assistant Deans - Department
Directors -HoDs) with a request to circulate it to all employees by their directors.

7. Follow-up and supervision of the trainee by the Career Guidance and Graduate Affairs
Section.

8. Receiving the evaluation from the trainee.
9. Providing the trainee with a training certificate, attached 3, if he commits.
Training procedures outside the college:

1. The trainee submits a training request letter, attached 4, through the college website or
through the Career Guidance and Graduate Affairs Section.

2. Providing a training letter to the trainee, attached 5, and attaching the evaluation
attached to it, according to the specialization/ major.

3. Follow-up and supervision of the trainee by the Career Guidance and Graduate Affairs
Section.

4. Receiving the evaluation from the trainee.
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Second: Training regulations:

Regulations for training students within the college:

1. The trainee’s GPA must not be less than 2.5.

2. The student must have completed (90) hours for the bachelor’s degree, (75) hours
for the advanced diploma, and (45) hours for the diploma.

3. The student must train in his field of specialization.

4. The training period should range from one to two months maximum.

5. The trainee is accepted according to the annual training plan for the departments
and sections prepared by the Career Guidance and Graduate Affairs Section.

6. The trainee signs a pledge to abide by the provisions and laws of the college. (In
the training card form)

7. The trainee’s commitment to the specified training period and attendance and
departure hours by signing the attendance and departure form.

8. The trainee must submit a report and a visual presentation about what he learned
during his training period after completing the training period specified for the
training agency.

9. The trainee is evaluated after completing the training period by the competent
official who trained him via a trainee evaluation form.

10. The trainee will not be provided with a training certificate if he does not adhere
to the training regulations.

11. The training does not entail any financial obligations on the part of the college.

Regulations for graduate training within the college:

1. The trainee’s GPA must not be less than 2.5.

2. The graduate must be trained in the field.

3. The training period should range from one to two months maximum.

4. The trainee is accepted according to the annual training plan for departments and
sections prepared by the Career Guidance and Graduate Affairs.

5. The trainee signs a pledge to abide by the provisions and laws of the college.

6. The trainee’s commitment to the specified training period and attendance and
departure hours by signing the attendance and departure form.

7. The trainee must submit a report and a visual presentation about what he learned
during his training period after completing the training period specified for the
training agency.
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8. The trainee is evaluated after completing the training period by the competent
official who trained him via a trainee evaluation form.

9. The trainee will not be provided with a training certificate if he does not adhere to
the training regulations.

10. The training does not entail any financial obligations on the part of the college.

Regulations for training students outside the college:

1. The student must have completed (90) hours for the bachelor’s degree, (75) hours
for the advanced diploma, and (45) hours for the diploma.

2. The student must train in his field of specialization.

3. Available training opportunities are announced, or the student has the right to
nominate the institution in which he wishes to train.

4. The trainee signs a pledge to adhere to work ethics and the regulations and laws
of the institution.

5. The trainee’s commitment to the specified training period and attendance and
departure hours by signing the attendance and departure form.

6. Follow-up and supervision of the trainee by the Career Guidance and Graduate
Affairs during the training period.

7. The trainee pledged to submit a report or visual presentation on what he learned
during his training period after completing the specified training period.

8. The trainee is evaluated after completing the training period by the competent
official who trained him via a trainee evaluation form.

9. The trainee will not be provided with a training certificate if he does not adhere to
it.

10. The trainee receives a training certificate from the institution where he trained.

11. The training does not entail any financial obligations on the part of the
institution.

A pall jume dy)yggenm pued (ne Aasla g Ao e ¥ 75590 / Codiw L 92 dIS Gasls as aalSYI dold)¥hig Ilall @udaidl 3159 B yaly
©rQ7A Yo ToVae ez SIS - v 0 87A Yo ToVATT il - Olee Aldalu ¢ e I AW g 0V Y (Sl -l S I - VWY i 0l e
www.buc.edu.om



Al Buraimi University Gollege

Regulations for training graduates outside the college:

1. The graduate must train in his field of specialization or according to the
distribution of the institution in which he trains.

2. The graduate searches for the institution in which he would like to train.
3. The trainee signs a pledge to abide by the provisions and laws of the college.

4. The trainee’s commitment to the specified training period and attendance and
departure hours by signing the attendance and departure form.

5. The graduate undertakes to submit the evaluation to the department after
completing the training period.

6. The trainee pledged to submit a report or visual presentation on what he learned
during his training period after completing the specified training period.

7. The trainee is evaluated after completing the training period by the competent
official who trained him via a trainee evaluation form.

8. The trainee will not be awarded a training certificate if he does not comply and
commit.

9. The certificate is received by the institution in which the trainee is trained.

10. The training does not entail any financial obligations on the part of the
institution.
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